
Grant Award Acceptance Letter 

Date: [Insert Date] 

[Donor's Name] 

[Donor's Title] 

[Donor's Organization] 

[Donor's Address] 

[City, State, Zip] 

Dear [Donor's Name], 

On behalf of [Your Organization's Name], I am writing to formally accept the generous grant 

award of [amount] issued to our organization for the purpose of [briefly describe the purpose of 

the grant]. We are truly grateful for your support and commitment to [specific cause or mission]. 

We are excited about the opportunity to utilize these funds to [explain how the funds will be 

used]. We are confident that this grant will make a significant impact in our community and 

further our mission to [state your mission]. 

We assure you that the grant funds will be used responsibly and in accordance with the terms 

outlined in the grant agreement. We will keep you updated on our progress and the outcomes 

achieved as a result of this generous support. 

Thank you once again for your trust in our organization. We look forward to a fruitful 

partnership and making a difference together. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Your Organization's Address] 

[City, State, Zip] 

[Your Phone Number] 



[Your Email Address] 


