
Inquiry About Guest Speakers 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

To Whom It May Concern, 

I hope this message finds you well. My name is [Your Name], and I am currently organizing a 

seminar on [Insert Topic] scheduled for [Insert Date]. We are looking for engaging and 

knowledgeable guest speakers to participate in this event. 

Could you please provide information on potential guest speakers available for this seminar? 

Additionally, we would appreciate details regarding their areas of expertise and availability. 

Thank you for your time and assistance. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


