
Travel Itinerary Schedule Request 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Address] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to request a travel itinerary for our upcoming 

road trip scheduled for [Insert Travel Dates]. Below are the details of the trip: 

Trip Overview 

• Start Location: [Insert Starting Point] 

• Destination: [Insert Final Destination] 

• Travel Dates: [Insert Dates] 

• Stops Along the Way: [Insert Stops] 

• Traveling Party: [Insert Names/Number of Travelers] 

Requirements 

Please include the following information in the itinerary: 

• Route details and travel times 

• Accommodation suggestions 

• Estimated fuel costs 

• Places of interest along the route 

• Emergency contact information 

Thank you for your assistance with this request. I look forward to receiving the detailed itinerary 

at your earliest convenience. 

Warm regards, 

[Your Name] 

[Your Contact Information] 


