
Request for Sponsorship 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Sponsor's Name] 

[Sponsor's Position] 

[Sponsor's Organization] 

[Sponsor's Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization] to 

discuss a potential partnership opportunity that I believe would be mutually beneficial. 

We are hosting [Event Name], which will take place on [Event Date] at [Event Location]. This 

event aims to [briefly describe the purpose and goals of the event]. We expect to attract [number] 

attendees, providing an excellent opportunity for [Sponsor's Organization] to showcase its 

commitment to [relevant cause or community]. 

We are seeking sponsorship in the form of [specify what kind of sponsorship you are looking for, 

e.g., monetary support, in-kind donations, etc.]. In return, we would be happy to offer [list 

benefits for the sponsor, e.g., logo placement, promotional opportunities, etc.]. 

We are excited about the possibility of partnering with [Sponsor's Organization] to make this 

event a success. Please let me know if you would be interested in discussing this opportunity 

further. I would be happy to provide additional information or meet at your convenience. 



Thank you for considering our sponsorship request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


