
Service Exchange Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out to propose a mutually beneficial service 

exchange between our organizations. As [Your Company/Organization Name], we specialize in 

[Brief Description of Your Services]. 

In exchange for our services, we would appreciate [Description of Requested Services]. We 

believe that this collaboration could enhance both of our offerings and reach a wider audience. 

I would love the opportunity to discuss this proposal in more detail at your earliest convenience. 

Please let me know a suitable time for you to meet or call. 

Thank you for considering this proposal. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 

[Your Phone Number] 

[Your Email Address] 


