
Product Supply Readiness Confirmation 

Date: [Insert Date] 

To, 

[Recipient Name] 

[Recipient Title] 

[Company Name] 

[Company Address] 

Dear [Recipient Name], 

We are pleased to confirm that we are fully prepared to supply the requested products as per our 

agreement. Below are the details of the products: 

Product Details: 

• Product Name: [Product 1] 

• Quantity: [Quantity 1] 

• Delivery Date: [Delivery Date 1] 

• Product Name: [Product 2] 

• Quantity: [Quantity 2] 

• Delivery Date: [Delivery Date 2] 

We assure you that the products will be delivered on time and meet the quality standards as 

expected. 

If you have any questions, please feel free to reach out. 

Thank you for your continued trust in us. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


