
You're Invited! 

Dear [Employee's Name], 

We are excited to invite you to a special celebration honoring your incredible journey and 

milestones achieved at [Company Name]. Your dedication and hard work have significantly 

contributed to our success, and we want to recognize you! 

Event Details: 

Date: [Date] 

Time: [Time] 

Location: [Venue/Address] 

Please join us for an evening filled with appreciation, food, and fun as we celebrate your 

achievements! 

Kindly RSVP by [RSVP Date] to [Contact Person/Email]. 

We look forward to celebrating with you! 

Warm regards, 

[Your Name] 

[Your Position] 

[Company Name] 


