
Job Vacancy Inquiry 

Dear [Hiring Manager's Name], 

I am writing to inquire about any potential job vacancies within [specific industry] at [Company 

Name]. I am very interested in the work your company does and would love the opportunity to 

contribute my skills and experience. 

With a background in [Your Field/Expertise] and [number of years] years of experience in 

[specific industry], I believe I would be a valuable addition to your team. I am particularly 

impressed by [mention something notable about the company or its projects], and I would be 

eager to be a part of such innovative work. 

Could you please let me know if there are any current or upcoming job openings? I have attached 

my resume for your reference and would appreciate any advice you could provide regarding how 

to apply or whom to contact for further information. 

Thank you for your time and consideration. I look forward to hearing from you soon. 

Sincerely, 

[Your Name] 

[Your Phone Number] 

[Your Email Address] 


