Job Vacancy Inquiry

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Your Email]

[Your Phone Number]
[Hiring Manager's Name]
[Company Name]
[Company Address]
[City, State, Zip Code]

Dear [Hiring Manager's Name],

| hope this message finds you well. My name is [Your Name], and | am writing to inquire about
potential seasonal employment opportunities within [Company Name] for the upcoming

[Season/Year].

| am particularly interested in [specific position or department], as | believe my skills in [mention
relevant skills or experiences] would make me a valuable addition to your team. | am eager to
contribute to [Company Name]'s goals and provide excellent service during the busy season.

Could you please provide any information regarding available positions, application procedures,
or anticipated hiring timelines? | would greatly appreciate any insights you could share.

Thank you for considering my inquiry. I look forward to the possibility of working with your

team.
Sincerely,

[Your Name]



