
Job Vacancy Inquiry for Executive Positions 

Dear [Hiring Manager's Name], 

I hope this message finds you well. My name is [Your Name], and I am writing to express my 

interest in any executive positions that may be available at [Company Name]. With [number] 

years of experience in [your field/industry], I am keen to explore opportunities that align with my 

skills and professional background. 

I have attached my resume for your review and would greatly appreciate any information 

regarding current or upcoming vacancies in your executive team. I am particularly interested in 

roles related to [specific area of interest] and would love the opportunity to contribute to 

[Company Name]'s success. 

Thank you for considering my inquiry. I look forward to your response. 

Best regards, 

[Your Name] 

[Your Contact Information] 

[Your LinkedIn Profile (if applicable)] 


