
Development Agreement Review 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. We have completed a thorough review of the development 

agreement prepared between [Party A] and [Party B]. Below are our findings and comments: 

Key Provisions Reviewed: 

• Scope of Work: [Summary of scope] 

• Timeline: [Summary of timeline] 

• Payment Terms: [Summary of payment terms] 

• Termination Clause: [Summary of termination clause] 

Recommendations: 

1. [Recommendation 1] 

2. [Recommendation 2] 

3. [Recommendation 3] 

We believe addressing these points will strengthen the agreement and ensure a successful 

collaboration. Please let us know a convenient time for a follow-up discussion. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 

[Your Contact Information] 


