
Construction Terms Assessment 

Date: [Insert Date] 

To: [Recipient's Name] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are writing to you regarding the assessment of construction terms for the [Project Name]. 

The following points outline our findings: 

1. Scope of Work 

[Brief description of scope of work] 

2. Terms of Payment 

[Outline payment terms] 

3. Timeline 

[Insert project timeline] 

4. Compliance and Regulations 

[Details about compliance with local regulations] 

5. Conclusion 

We appreciate your attention to these terms and look forward to your feedback. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Company] 

[Your Contact Information] 


