
Building Project Agreement Review 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Review of Building Project Agreement 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request your review of the proposed building 

project agreement for [Project Name]. Please find the attached document for your reference. 

In particular, I would appreciate your feedback on the following sections: 

• Scope of Work 

• Timeline and Milestones 

• Budget and Payment Schedule 

• Terms and Conditions 

It is crucial for us to ensure that all aspects are clearly defined and mutually agreed upon before 

we proceed. Your insights will be invaluable in this process. 

Please let me know if you have any questions or if there is a convenient time for us to discuss 

this in more detail. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


