[Your Name]
[Your Address]
[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]
[Recipient's Name]
[Company Name]
[Company Address]
[City, State, Zip Code]
Dear [Recipient's Name],
I hope this message finds you well. I am writing to formally request an evaluation of the current
terms of service agreement associated with [specific service or product]. Given our ongoing
partnership and the evolving nature of our business needs, | believe it is essential to ensure that
the terms remain fair and beneficial for both parties.
Specifically, 1 would like to discuss the following areas:
o Clarity of terms
« Liability limitations
e Termination clauses

« Any potential revisions to payment structures

| appreciate your attention to this matter and look forward to your response. Please let me know a
convenient time for us to discuss this further.

Thank you for your consideration.
Sincerely,

[Your Name]



