
Proposal for Terms of Service Update 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient Name] 

[Recipient Position] 

[Recipient Company] 

[Recipient Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

 

We are writing to propose an update to our Terms of Service, which reflects our commitment to 

transparency and compliance with recent regulatory changes. 

The key revisions include: 

• Clarification of user rights and responsibilities 

• Updated privacy policies to enhance user security 

• New provisions regarding data usage and sharing 



We believe these changes will provide greater clarity and protection for our users while 

reinforcing our dedication to providing exceptional service. 

We would appreciate your feedback on these proposed changes. Please feel free to reach out at 

your earliest convenience to discuss this further. 

 

Thank you for your attention to this important matter. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


