Professional Services Agreement Review for
Compliance

Date: [Insert Date]

[Recipient Name]
[Recipient Title]
[Company Name]
[Company Address]
[City, State, Zip]

Dear [Recipient Name],

We are writing to formally address the review of the Professional Services Agreement dated
[Insert Agreement Date] between [Your Company Name] and [Client's Company Name]. Our
compliance team has conducted a thorough review of the agreement and would like to provide
feedback and recommendations to ensure adherence to all relevant legal and regulatory
standards.

1. **Compliance with Applicable Laws**: Please ensure that the agreement adheres to [specific
laws or regulations, e.g., GDPR, local employment laws].

2. **Scope of Services**: The definition of services provided should be clear and
comprehensive to avoid any ambiguity.

3. **Confidentiality Clause**: Ensure that confidentiality obligations are adequately defined and
enforceable.

4. **Dispute Resolution**: We recommend specifying the methods of dispute resolution clearly,
including mediation or arbitration.

5. **Termination Terms**: Clarification on termination rights and obligations is essential to
protect both parties.

We appreciate the opportunity to review this agreement and look forward to your feedback on
our recommendations. Please feel free to reach out if you have any questions or require further
clarification.

Thank you for your attention to this matter.

Sincerely,

[Your Name]
[Your Title]



[Your Company Name]
[Your Phone Number]
[Your Email Address]



