Volunteer Training Session Policy Overview

Dear [Volunteer Name],
Thank you for your willingness to contribute to [Organization Name] as a volunteer. As we

prepare for the upcoming training session on [Date], we want to provide you with an overview of
the policies and guidelines that will govern our work together.

Training Session Details
Date: [Date]
Time: [Time]

Location: [Location]

Policy Overview

o Respect and Inclusivity: All participants are expected to treat each other with respect
and foster an inclusive environment.

« Confidentiality: Volunteers must maintain confidentiality regarding any sensitive
information encountered during their service.

« Attendance: Attendance at the training session is mandatory for all volunteers.

o Safety: Adherence to safety procedures is crucial to ensure a safe environment for

everyone.

o Feedback: We encourage open feedback during and after the training to improve our
processes.
Next Steps

Please confirm your attendance by [RSVP Date] by replying to this email. We look forward to
your participation and are excited to work together to make a positive impact!

Best regards,

[Your Name]

[Your Position]
[Organization Name]

[Contact Information]



