
Donation Confirmation Letter 

Date: [Insert Date] 

[Sponsor's Name] 

[Sponsor's Company] 

[Sponsor's Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

On behalf of [Your Organization's Name], I would like to extend our heartfelt gratitude for your 

generous donation of $[Amount] received on [Date of Donation]. Your support plays a crucial 

role in furthering our mission to [Briefly Describe Mission or Purpose]. 

We are committed to ensuring that your contribution will be utilized effectively to make a 

meaningful impact within our community. Your partnership helps us [Mention Specific Benefits 

or Programs Supported by Donation]. 

Please find enclosed your official receipt for your donation. This letter serves as confirmation of 

your contribution and can be used for your tax records. 

Thank you once again for your generosity and belief in our mission. We look forward to 

continuing our partnership and achieving great things together. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Your Organization's Address] 

[City, State, Zip Code] 

[Your Contact Information] 


