
Architectural Collaboration Issue Discussion 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Discussion on Architectural Collaboration Issues 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to address some issues that have arisen 

regarding our current architectural collaboration on [Project Name]. It is crucial that we discuss 

these matters to ensure the project's success and maintain our productive working relationship. 

Here are the key issues I would like to bring to your attention: 

• [Issue 1: Description] 

• [Issue 2: Description] 

• [Issue 3: Description] 

I believe that a meeting would be beneficial for both of us to clarify these points and explore 

potential solutions. Please let me know your availability for a meeting within the next week. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


