
Capital Investment Approval 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to inform you that your request for capital investment in [Project/Initiative 

Name] has been reviewed and approved. The total approved amount is [Amount]. This 

investment is crucial to [brief explanation of the project's importance or expected impact]. 

As per our discussions, the funds will be allocated as follows: 

• [Allocation Item 1]: [Amount] 

• [Allocation Item 2]: [Amount] 

• [Allocation Item 3]: [Amount] 

We expect the project to commence on [Start Date] and conclude by [End Date]. Regular updates 

on the progress should be submitted monthly for our records. 

Thank you for your hard work and commitment to this project. We look forward to seeing the 

positive results of your efforts. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization] 

[Your Contact Information] 


