
Commission Compensation Agreement 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code] 

[Recipient Name]  

[Recipient Title]  

[Company Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

This letter serves as an agreement regarding the commission compensation structure for [specific 

role or project]. As discussed, the following terms will be in effect: 

Commission Structure 

1. The commission rate will be [insert percentage]% of the total sales generated by [specific role 

or project]. 

2. Commissions will be paid on a [monthly/quarterly] basis, within [number of days] days 

following the end of the period. 

Conditions 

1. [List any specific conditions or requirements for earning commissions.] 

2. This agreement may be amended in writing by both parties. 

If you agree to the terms outlined above, please sign below: 

_________________________  

[Your Name]  

[Title]  

[Date] 

_________________________  

[Recipient Name]  

[Title]  

[Date] 



Thank you for your cooperation. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Company] 


