
Operational Agreement Standardization 

[Your Company Name] 

[Your Address] 

[City, State, Zip Code] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Company Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Subject: Standardization of Operational Agreement 

Dear [Recipient's Name], 

We are writing to propose the standardization of our operational agreement for better alignment 

and efficiency in our collaborative efforts. This initiative aims to enhance clarity, compliance, 

and overall performance. 

Enclosed herewith are the proposed standard terms and conditions along with operational 

guidelines that we believe will serve as a solid foundation for our agreement. 

We appreciate your feedback on this matter and are open to discussions to address any concerns 

you may have. We believe that through this standardization, we can strengthen our partnership 

and achieve our objectives more effectively. 

Thank you for considering this proposal. Looking forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Contact Information] 

[Your Company Name] 


