Anniversary Contract Negotiation Discussion

Date: [Insert Date]
To: [Recipient's Name]
From: [Your Name]
Subject: Discussion on Anniversary Contract Negotiation
Dear [Recipient's Name],
I hope this message finds you well. As we approach the anniversary of our partnership, | would
like to initiate a discussion regarding the renewal and potential amendments to our existing
contract.
Given our successful collaboration over the past year, | believe this is an opportune moment to
evaluate our achievements and address any areas for improvement. | would like to propose a
meeting to discuss the following key points:

« Review of current contract terms

o Performance evaluation and feedback

o Opportunities for expansion or adjustment

e Future goals and expectations

Please let me know your availability for a meeting within the next two weeks. | look forward to
your insights and suggestions as we continue to build on our partnership.

Thank you for your attention, and | hope to hear from you soon.
Best regards,

[Your Name]

[Your Position]

[Your Company]

[Your Contact Information]



