
Letter of Mutual Understanding 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

This letter serves as a declaration of mutual understanding between [Your Name/Your 

Organization] and [Recipient's Name/Recipient's Organization]. We value the relationship we 

have developed and would like to outline the key aspects of our mutual understanding as 

follows: 

1. Purpose: [Describe the main purpose of the mutual understanding] 

2. Responsibilities: [Listing of responsibilities of each party] 

3. Duration: [Specify the duration of the mutual understanding] 

4. Confidentiality: [State any confidentiality agreements if applicable] 

5. Amendments: [Outline how amendments can be made if necessary] 

We believe that this mutual understanding will foster cooperation and promote a successful 

partnership moving forward. Please feel free to reach out with any questions or further 

clarifications. 

Thank you for your continued collaboration. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


