
Agency Relationship Contract Review 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email]  

[Phone Number] 

[Recipient Name]  

[Recipient Position]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code] 

Subject: Review of Agency Relationship Contract 

Dear [Recipient Name], 

I hope this message finds you well. As part of our ongoing commitment to ensure clarity and 

mutual understanding in our agency relationship, I would like to initiate a review of our current 

contract dated [Insert Date]. 

The aim of this review is to assess the following: 

• Compliance with current regulations and industry standards 

• Performance metrics and deliverable expectations 

• Terms of compensation and payment schedules 

• Confidentiality and non-disclosure provisions 

• Termination clauses and dispute resolution mechanisms 

I would appreciate the opportunity to discuss this further and schedule a meeting at your earliest 

convenience. Please let me know your available times next week. 

Thank you for your attention to this important matter. I look forward to our conversation. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company] 


