
Agency Collaboration Terms Assessment 

Date: [Insert Date] 

To: [Agency Name] 

From: [Your Company Name] 

Subject: Assessment of Collaboration Terms 

Dear [Agency Contact Name], 

We would like to assess the terms of our collaboration as we move forward with our partnership. 

Below are the key areas we propose to evaluate: 

• Scope of Work: Define the specific services to be provided. 

• Timeline: Discuss deadlines and milestones. 

• Compensation: Review payment structure and terms. 

• Communication: Establish protocols for updates and feedback. 

• Termination Clause: Outline conditions under which the agreement can be terminated. 

Please review the above points and let us know your thoughts. We believe that an open dialogue 

will enhance our collaboration and ensure mutual benefit. 

Looking forward to your response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


