Production Agreement Termination Notice

Date: [Insert Date]

To: [Recipient's Name]

[Recipient's Address]

[City, State, Zip Code]

Dear [Recipient's Name],

We are writing to formally notify you of the termination of the Production Agreement entered
into on [Insert Agreement Date] between [Your Company Name] and [Recipient's Company
Name].

In accordance with the terms outlined in Section [Insert Section Number] of the agreement, we
are providing [Insert Notice Period, e.g., 30 days] notice of termination. The last day of the

agreement will therefore be [Insert Termination Date].

Please ensure that all pending tasks and obligations are completed by this date. We appreciate
your cooperation and the work completed under this agreement.

Thank you for your understanding.
Sincerely,

[Your Name]

[Your Job Title]

[Your Company Name]
[Your Phone Number]
[Your Email Address]



