
Quality Assurance Partnership Review 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We hope this letter finds you well. As part of our ongoing commitment to ensuring the highest 

standards of quality in our partnership, we would like to conduct a comprehensive review of our 

quality assurance processes. 

The objectives of this review include: 

• Assessing the effectiveness of current quality assurance practices. 

• Identifying areas for improvement. 

• Defining benchmarks for future performance. 

We propose to schedule a meeting on [Insert Proposed Date] to discuss this further and gather 

your insights. Your feedback is invaluable in this process, and we look forward to collaborating 

with you. 

Please let us know your availability for the proposed date or suggest an alternative. Thank you 

for your continued partnership and commitment to quality. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Email] 

[Your Phone Number] 


