
Telecom Service Agreement Overview 

Date: [Insert Date] 

To: [Recipient Name] 

Company: [Company Name] 

Address: [Company Address] 

Email: [Recipient Email] 

Introduction 

This letter provides an overview of the telecom service agreement between [Your Company 

Name] and [Recipient Company Name]. 

Scope of Services 

The services covered under this agreement include: 

• Voice Services 

• Data Services 

• International Calling 

• Technical Support 

Terms and Conditions 

The agreement shall commence on [Start Date] and shall be valid for [Duration]. 

Payment terms include [Payment Details]. 

Contact Information 

For any inquiries, please contact: 

Name: [Contact Name] 

Email: [Contact Email] 

Phone: [Contact Phone] 

Conclusion 



We look forward to a fruitful collaboration and are excited to support your telecom needs. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


