
Arbitration Agreement Proposal 

Date: [Insert Date] 

To: [Employee's Name] 

[Employee's Address] 

Dear [Employee's Name], 

We are writing to propose an arbitration agreement to be included in your employment contract 

with [Company Name]. This agreement aims to provide a fair and efficient resolution process for 

any disputes that may arise during your employment. 

The key terms of the proposed arbitration agreement are as follows: 

• Any dispute arising out of or relating to your employment, including any claims for 

wrongful termination, discrimination, or harassment, will be resolved through binding 

arbitration. 

• The arbitration will be conducted in accordance with the rules of [Arbitration Institution 

or Rules], which can be found at [website or location]. 

• The arbitration will take place in [Location], unless both parties agree to a different 

venue. 

• The decision rendered by the arbitrator will be final and binding on both parties. 

• Both parties will share equally the costs of arbitration, excluding any legal fees incurred. 

We believe that this agreement will help both parties resolve any potential conflicts more 

efficiently and with less expense than traditional litigation. 

Please review the proposed terms and indicate your acceptance by signing below. If you have 

any questions or concerns, do not hesitate to reach out to [Contact Information]. 

Thank you for your consideration. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

______________________________ 

Employee Signature: ____________________ Date: ____________ 


