
Trade Agreement Understanding 

Date: [Insert date] 

To: 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

From: 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

Subject: Understanding of Trade Agreement 

Dear [Recipient's Name], 

I am writing to outline the understanding we have reached regarding our forthcoming trade 

agreement. This document serves as a summary of our discussions and the points of agreement: 

• Parties Involved: [Your Company Name] and [Recipient's Company Name] 

• Goods/Services: [List of goods/services to be traded] 

• Terms of Trade: [Specify terms such as delivery, payment, etc.] 

• Duration: [Specify duration of agreement] 

• Confidentiality Clause: [Mention confidentiality terms] 

This understanding is intended to provide a foundation for our formal agreement, which we aim 

to finalize by [insert date]. Please review the points above and feel free to reach out for any 

clarifications or adjustments. 

Thank you for your collaboration. I look forward to our partnership. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Company Name] 

[Your Contact Information] 


