Compensation Agreement Negotiation Letter

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient's Name]
[Company Name]
[Company Address]
[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to discuss the compensation terms for the
project-based role of [Job Title] that we recently spoke about. | am excited about the opportunity
to contribute to [Project or Company Name] and believe my skills and experience align well with
the team's needs.

Before we finalize the agreement, | would like to bring up a few points regarding the
compensation package to ensure it reflects the value | will add to the project. Specifically, |
would appreciate the opportunity to negotiate the following:

o Base compensation: [Your Proposed Amount]

e Project bonuses: [Details on structure or percentage]

e Work hours and flexibility: [Details on expectations]
| believe these adjustments will allow us to establish a mutually beneficial agreement that
recognizes the scope and impact of the project. | am eager to collaborate and find a
compensation structure that aligns with both our expectations.

Thank you for considering these points. I look forward to discussing this further and reaching an
agreement that works for both of us.

Sincerely,

[Your Name]



