Compensation Agreement Negotiation

Date: [Insert Date]

To: [Employee's Name]

[Employee’'s Address]

[City, State, Zip Code]

Dear [Employee's Name],

We are pleased to enter into discussions regarding your compensation agreement. We value your
contributions to [Company Name] and recognize the importance of ensuring that your
compensation reflects your skills and dedication.

As per our recent conversation, we would like to propose the following items for negotiation:
Base Salary: [Proposed Salary]

Performance Bonuses: [Details on bonuses]

Benefits: [Outline of health, retirement benefits, etc.]
Other Incentives: [Details on stock options, etc.]

We believe these adjustments will enhance your overall compensation and are reflective of the

value you bring to our team. Please let us know a suitable time for you to discuss this further.

Thank you for your hard work and commitment to [Company Name]. We look forward to
reaching an agreement that works for both parties.

Sincerely,

[Your Name]
[Your Position]
[Company Name]

[Contact Information]



