Compensation Agreement Negotiation

Date: [Insert Date]

To: [Contractor's Name]
[Contractor's Address]
[City, State, ZIP Code]

Dear [Contractor's Name],

I hope this message finds you well. I am writing to discuss the compensation agreement related
to our ongoing project, [Project Name]. As we continue to collaborate, it is important to address
certain aspects of the compensation to ensure a mutually beneficial arrangement.

After reviewing the scope of the work and the deliverables, | believe it would be advantageous
for both parties to revisit the terms outlined in our initial agreement. Specifically, I would like to
propose a discussion regarding the following points:

« Adjustment of the hourly rate to reflect the quality of work and market standards.
« Incorporation of performance bonuses based on key project milestones.
« Extension of the timeframe for payment upon project completion.

| would appreciate the opportunity to discuss these points further. Could we schedule a meeting
next week to go over these topics? Please let me know your availability, and | will do my best to
accommodate.

Thank you for your attention to this matter, and I look forward to your prompt response.
Sincerely,

[Your Name]

[Your Title]

[Your Company]
[Your Contact Information]



