
Contract Stipulation Review 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Title] 

[Recipient Company] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are writing to formally request a review of the stipulations outlined in the contract dated 

[Insert Contract Date], concerning [Brief Description of Contract Purpose]. 

After a thorough examination of the document, we have identified certain sections that require 

clarification and potential amendment. Specifically, we would like to discuss: 

• [Stipulation 1: Brief Explanation] 

• [Stipulation 2: Brief Explanation] 

• [Stipulation 3: Brief Explanation] 

We believe that addressing these points will lead to a mutually beneficial agreement and ensure 

both parties' interests are adequately represented. 

We appreciate your cooperation and look forward to your prompt response to arrange a meeting 

to discuss these stipulations further. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Phone Number] 

[Your Email Address] 


