
Software Setup Approval 

Date: [Insert Date] 

To: [Recipient Name] 

Title: [Recipient Title] 

Company: [Recipient Company] 

Address: [Recipient Address] 

Dear [Recipient Name], 

We are pleased to inform you that your request for the setup of [Software Name] has been 

approved. Following our review, we have determined that this software will significantly 

enhance our operational efficiency and meet our project requirements. 

Please proceed with the installation as per the outlined specifications and report back on the 

progress within [Timeframe]. Should you have any questions or require further assistance, do not 

hesitate to reach out. 

Thank you for your diligence in ensuring the best tools are used for our projects. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


