
Escrow Agreement Inquiry 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about the escrow agreement related to 

our upcoming business transaction. As we prepare to finalize the details, it is crucial to ensure 

that all terms and conditions are clearly defined and mutually agreed upon. 

Could you please provide me with the necessary documents and information regarding the 

escrow process? Specifically, I would like to understand the following: 

• The terms of the escrow agreement 

• Fees associated with the escrow service 

• Timeline for the transaction 

• Any specific requirements needed from both parties 

Please let me know a convenient time for us to discuss this further. Thank you for your 

assistance, and I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


