Update Notice: Project Collaboration
Agreement

Date: [Insert Date]
To: [Recipient Name]
From: [Your Name]
Subject: Update on the Project Collaboration Agreement
Dear [Recipient Name],
| hope this message finds you well. 1 am writing to inform you about recent updates to our
Project Collaboration Agreement regarding [Project Name]. The following changes have been
made:
e Section 1: [Update Details]
e Section 2: [Update Details]
e Section 3: [Update Details]
We believe these updates will enhance our collaboration and facilitate a smoother workflow
moving forward. Please review the changes and feel free to reach out if you have any questions

or require further clarification.

Thank you for your continued partnership. We look forward to the successful implementation of
these updates.

Best regards,

[Your Name]

[Your Title]

[Your Organization]

[Your Contact Information]



