
Project Collaboration Agreement Revision 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Recipient's Company] 

[Recipient's Address] 

 

Dear [Recipient's Name], 

We hope this message finds you well. We are writing to propose a revision to our existing 

Project Collaboration Agreement dated [Insert Original Date]. After careful review and 

discussions, we believe that certain modifications are necessary to better reflect our mutual 

interests and objectives. 

The proposed revisions include: 

• Section 1: [Brief description of changes] 

• Section 2: [Brief description of changes] 

• Section 3: [Brief description of changes] 

We believe these changes will enhance our collaboration and ensure the successful completion of 

the project. Please review the proposed revisions at your earliest convenience. We would 

appreciate the opportunity to discuss these changes further and reach a mutually agreeable 

amendment. 

Thank you for your attention to this matter. We look forward to your feedback. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


