
Sponsorship Contract Discussion 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Sponsor's Name] 

[Sponsor's Company] 

[Company Address] 

[City, State, Zip Code] 

 

Dear [Sponsor's Name], 

Thank you for your interest in collaborating with us on our upcoming event, [Event Name]. We 

are excited about the potential for a mutually beneficial partnership. 

We would like to discuss the terms of the sponsorship contract to outline the expectations, 

benefits, and deliverables on both sides. Our main objectives are [insert objectives such as brand 

exposure, community engagement, etc.]. 

Could we schedule a meeting to discuss this further? Please let us know your availability for next 

week. 

We look forward to your response. 

 

Best regards, 

[Your Name] 



[Your Position] 

[Your Organization] 


