
Transfer Agreement Update 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name/Organization] 

Subject: Update on Transfer Agreement 

 

Dear [Recipient's Name], 

We are writing to update you on the status of the transfer agreement originally established on 

[Original Agreement Date]. After thorough discussions and careful consideration, we have made 

the following amendments: 

• Clause 1: [Updated Clause Details] 

• Clause 2: [Updated Clause Details] 

• Clause 3: [Updated Clause Details] 

We believe these changes will better facilitate the objectives of both parties involved. We kindly 

ask you to review the updated terms and provide your feedback by [Feedback Deadline]. 

Thank you for your cooperation. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


