
Transfer Agreement Review Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

Subject: Review of Transfer Agreement 

We are writing to formally acknowledge the receipt of the Transfer Agreement dated [Insert 

Date] between [Your Company/Organization Name] and [Recipient's Company/Organization 

Name]. 

Upon our review, we have noted the following points that need discussion and clarification: 

• [Point 1] 

• [Point 2] 

• [Point 3] 

We propose a meeting to discuss these points further and ensure that all parties are in agreement. 

Please let us know your availability for a meeting within the next [Insert Time Frame]. 

Thank you for your attention to this matter. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 

[Your Contact Information] 


