
Transfer Agreement Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a transfer agreement for [briefly 

explain the purpose of the transfer, e.g., shares, property, responsibilities]. 

Details of the proposed transfer agreement are as follows: 

• Transferor: [Name of the current owner] 

• Transferee: [Name of the new owner] 

• Description of Transfer: [Details of what is being transferred] 

• Effective Date: [Proposed date of transfer] 

• Conditions: [Any terms or conditions related to the transfer] 

I believe that this transfer will be mutually beneficial and provide [state the benefits of the 

transfer]. I look forward to your positive response and am happy to discuss any details further at 

your convenience. 

Thank you for considering this proposal. 

Sincerely, 

[Your Name] 

[Your Position, if applicable] 


