
Buy-Sell Agreement Update Notification 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We hope this message finds you well. We are writing to inform you about an update to the Buy-

Sell Agreement between [Your Company/Your Name] and [Recipient's Company/Recipient's 

Name]. 

The following updates have been made: 

• Update 1: [Description of Update 1] 

• Update 2: [Description of Update 2] 

• Update 3: [Description of Update 3] 

Please review the updated terms at your earliest convenience. If you have any questions or 

require further clarifications, do not hesitate to reach out to us. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Contact Information] 


