
[Your Name] 

[Your Position] 

[Your Organization] 

[Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to propose a partnership between [Your 

Organization] and [Recipient Organization] to enhance educational resources and opportunities 

for our communities. 

Our organization has been committed to [briefly describe mission and focus areas], and we 

believe that collaborating with [Recipient Organization] would greatly benefit both organizations 

and the populations we serve. 

We propose to work together on [briefly outline the initiative or project], which aims to [describe 

objectives and expected outcomes]. This partnership could facilitate [list potential benefits, e.g., 

resource sharing, community outreach, etc.]. 

We are excited about the possibility of joining forces and would love the opportunity to discuss 

this proposal further. Please let me know a convenient time for us to meet or talk. Thank you for 

considering this collaboration. 

Looking forward to your positive response. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


