Settlement Agreement Discussion

Date: [Insert Date]
[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Recipient Name]
[Recipient Address]
[City, State, Zip Code]
Dear [Recipient Name],

| hope this message finds you well. I am writing to propose a discussion regarding the settlement
agreement related to [brief description of the matter, e.g., case number, issue in question].

It is my belief that a mutual understanding can be reached through open dialogue. | would
appreciate the opportunity to discuss potential terms that could work for both parties.

Could we schedule a meeting at your earliest convenience? | am available on [insert dates and
times], but I am willing to accommodate your schedule.

Thank you for considering this matter. | look forward to your prompt response.
Sincerely,

[Your Name]



