
Letter of Offer to Settle Claims 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Title]  

[Company's Name]  

[Company's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

Subject: Offer to Settle Claims 

I hope this letter finds you well. I am writing to propose a settlement regarding the claims arising 

from [brief description of the claims, e.g., incident, dispute, etc.]. 

In an effort to resolve this matter amicably, I would like to offer the following terms for 

settlement: 

• [First term of the settlement] 

• [Second term of the settlement] 

• [Third term of the settlement] 

I believe this offer represents a fair resolution to the claims and would avoid further legal 

proceedings. Please consider this proposal and respond at your earliest convenience. I am open to 

discussing any adjustments you may suggest. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


