
Supplier Contract Update Notification 

Date: [Insert Date] 

To: [Supplier Name] 

From: [Your Company Name] 

Subject: Update on Supplier Contract 

Dear [Supplier Contact Name], 

We hope this message finds you well. We are writing to inform you of an important update 

regarding our existing supplier contract. 

As part of our ongoing efforts to improve our business relationship and address changing market 

conditions, we have reviewed the terms of our current agreement. The updated contract will 

include the following key changes: 

• [Insert Key Change 1] 

• [Insert Key Change 2] 

• [Insert Key Change 3] 

We value our partnership with [Supplier Name] and believe these updates will enhance our 

collaboration and mutual success. Please review the attached document for the detailed 

amendments and feel free to reach out if you have any questions or concerns. 

We appreciate your understanding and collaboration during this process. 

Best Regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


