
Confidentiality Agreement Adherence Alert 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Reminder of Confidentiality Agreement Adherence 

Dear [Recipient's Name], 

I hope this message finds you well. This letter serves as a reminder regarding the confidentiality 

agreement we entered into on [Insert Agreement Date]. It is imperative that all parties adhere 

strictly to the terms outlined within this document. 

As outlined in the agreement: 

• All confidential information must be handled with the utmost care and discretion. 

• Sharing of confidential information with unauthorized personnel is strictly prohibited. 

• Any breach of this agreement may result in disciplinary actions and legal consequences. 

Please take a moment to review the confidentiality agreement and ensure that your practices 

align with its stipulations. If you have any questions or need further clarification, do not hesitate 

to reach out. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


