
Letter Template: Joint Venture Agreement 

Outline for Manufacturing Collaboration 

Date: [Insert Date] 

From: [Your Company Name] 

To: [Partner Company Name] 

Subject: Joint Venture Agreement Outline 

Dear [Partner Company Contact Name], 

We are pleased to outline the key components of our proposed Joint Venture Agreement for 

manufacturing collaboration as discussed. Below are the main areas we propose to address: 

1. Introduction 

Brief overview of the joint venture purpose and mutual benefits. 

2. Parties Involved 

Identification of all parties participating in the joint venture. 

3. Objectives 

Clear statement of the intended goals and objectives of the joint venture. 

4. Scope of Work 

Detailed description of the manufacturing processes and products involved. 

5. Contributions 

Outline of resources, technology, and capital contributions from each party. 

6. Governance 

Structure of management and decision-making responsibilities. 

7. Financial Arrangements 

Details on profit sharing, funding, and financial responsibilities. 



8. Duration 

Length of the joint venture and conditions for renewal or termination. 

9. Confidentiality 

Terms regarding the protection of proprietary information. 

10. Dispute Resolution 

Methods for resolving conflicts that may arise during the joint venture. 

We believe this joint venture holds great potential for both parties, and we look forward to 

finalizing our agreement. Please let us know your availability for a follow-up meeting to discuss 

this draft outline. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


